
Login to PowerSchool Portal with your PowerSchool Parent User. 
 

Click on EduTrak Connect on the bottom left of the page. 

Select Setup Account. 
 

Accept the Terms of Service by clicking to place a check mark in the box before I agree to these Terms of 
Service. Then click on the green Accept box. 

 



Add parent information and hit “next” 
 

The last step will be to add your funding source by following the instructions on the screen 
 

 
Not all schools accept Bank Account. If your school district does not, you will not see that option. 



Complete the details for your funding source and click Save. 
 

 
 

How to Make an Online Payment 

Login to your PowerSchool Parent site. 
 



Click on EduTrak Connect in the lower left corner. 

When you land on the EduTrak Connect page you will see list of your students and the fees assigned to them and any Core PowerSchool 
Fees. 

 

 



To view additional fees, click on the “View Additional Fees” 

 

 

 

For the Additional Fees, simply click “Sign Form” for the fees you want to assign to your child. For the Core PowerSchool fees, click Add to 
Cart. 

Ad you click Add to Cart or Sign Form, the count of items in your cart (upper right corner) will increase. When you have everything in 
your cart, click on the cart icon. 

 

 
  



The inset window will show you what you have selected.  If you need to remove an item, click on the trash can, to continue, press the 
Checkout button. 

 

The checkout window will pop up.  This will show you the fees you have selected to pay, as well as any convenience fee related to the 
processing of this transaction.  

 

Click in the box in front of “By checking this box, I acknowledge the total to be charged to my credit card includes the processing fee(s) 
itemized above. After that box is checked, you will be able to click on the Pay Now button. 

When your payment is completed, this message will appear in the lower right corner: 

 

 



Receipt(s) will be emailed to you that looks like this. Depending on your school’s setup, you may get one for the cart items and one for 
the convenience fee. 

 
You also have some other useful items regarding your account, in the account area. 

 
 
 
Document Library is where you will find your statements, order history and invoice history, if you are paying tuition to your 
school. 
 
Orders will show your order history and allow you to click on the order id to get the details of the transaction, if you are 
making purchases through eStore.  
 
Invoice history will show your invoice history and allow you to click on the invoice id to get the details of the transaction. 
 
Auto Payment Settings will allow you to set your auto payments for contracts and fees. You can select the date and the 
funding source here, if you are paying tuition to your school. 
 
Account Settings is where you will find User Management, billing address, primary billing phone number and where you can 
change your funding source.  We also show your email address, a place where you can change your password. You can also 
set a security question here.  You will also see your contact preferences for balance notifications. 
 
Accessibility Statement shows EduTrak’s accessibility Statement.  This will be updated soon according to the new 
regulations. 



 
To change your funding source, click on Account Settings in the Account drop down menu. Then click on the pencil icon next 
to the Funding Source label.  We recommend deleting old credit cards before adding a new one.  
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