
Updating and sending E-Mail Invites to Parents 
 

Updating / Customization 

You'll go to the admin site>Noti�ications>E-mail Noti�ications Customization 

 

Then go down to the Family Invite: 

 



Once there, if you have a logo uploaded already, you can change it in the email to be your 
school’s logo instead of the EduTrak Connect logo. 

 

Additionally, you can add text to the default template, if you would like.  Simply type the 
message in the box and Save Template.  The additional text will appear below the pre-
loaded text.  

 

The default template looks like this: 

 



Sending the Family Invite email 

You'll go to the admin site>students tab>batch edit, as seen here: 

 

Next, under Batch Action>Actions, choose "Send Email Invite" as seen here: 

 

  



Then select "Entire Filter List", as seen here: 

 

 

Then, click the blue button on the right that says, "Run Batch Action." on the next page, you 
will select the option for "All household contact emails" as seen here: 

 

 



Finally, click the "Queue Family Invite Emails" as seen here: 

 

This page will show you how many families were selected to receive the email invite, how 
many are already registered users and how many emails will be sent.  

 

This is what the email invite will look like in the parent’s inbox: 

 


